
 Information Literacy Rubric for ENG 096 – ENG 101 – ENG 102  Seattle Central Community College 

 

Information Literacy  (Overview)    
 

 

Identifying Information Need    

What do I need?    

• Identify assignment audience and purpose 

• Determine how much time is allotted for assignment 

• Pre-write or brainstorm to determine what type of information is needed 

 

Collecting Information       

Where is it and how do I find it?    

• Navigate the library, access and evaluate information from the major sections and copy or check information out 

• Access and search the library on-line databases, evaluate, and save, send, or print the information  

• Use librarians as a resource 

 

Synthesizing and Citing 
   

What do I do with it? 

• Read critically 

• Note bibliographic data, quotes, and summarize or paraphrase information 

• Create a working thesis 

• Organize information according to assignment purpose 

• Incorporate notes into 1st Draft 

• Get feedback 

• Re-read and revise 
 

  



ENG 096 (Typical Assignment: to write a 1 to 2 page essay based on personal experience that relates to the themes in a supplied reading) 

 
 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
 Need for improvement 

outweighs apparent 
strengths.  Evidence of the 
outcome may be present. 

Strengths and need for 
improvement are about 
equal. 

Shows skill in this outcome.  
Improvement still possible. 

Applies outcome in multiple 
contexts.  Many strengths are 
present. 

Identifying Information Need:  What do I need? 
Identify assignment 
purpose 

• May have very limited 
writing experience.  May 
be completely unfamiliar 
with concept of different 
writing purposes. 

• Has some writing 
experience. Has a 
general idea of the 
assignment purpose. 

• Identifies the main 
purpose of the 
assignment. 

• Identifies assignment 
purpose: e.g. as a form of self-
expression, to explain, to 
persuade, to entertain a 
specified audience, to explore 
a personal interest 

Determine how much time 
is allotted for assignment 

• Does not know how 
much time an 
assignment will take.  
Does not plan time. 

• Plans time for an 
assignment, but may 
only have a vague idea 
of how much time is 
needed. 

• Has a good idea of how 
long it takes to do a 
particular assignment 
and plans time 
adequately. 

• Determines how much time is 
allotted for brainstorming, 
data gathering, pre-writing, 
revision and editing and plans 
accordingly. 

Pre-write or brainstorm to 
determine what type of 
information is needed 

• Has limited experience 
brainstorming to explore 
an assignment, does not 
see its value, may be 
reluctant to try. 

• Has some experience 
brainstorming but may 
have used it in only a 
limited way. 

• Has experience with 
different types of 
brainstorming and uses 
it as a writing tool.  

• Purposely uses prewriting 
stage to explore purpose, 
personal experience, to 
generate ideas and to decide 
what kind of information is 
needed: personal narratives,  
observations, information 
from dictionaries, 
encyclopedias, opinion 
articles, technical or career 
documents, and, or, resources 
to check sentence mechanics. 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
 

Note: A “typical” 096 student may have never read a book in its entirety, have very limited writing experience and no grammar vocabulary.  
Some of our 096 classes have an intensive writing focus centered on expressive writing. The students practice "Collecting Information" from their 
reactions to their own experiences and readings. For these students it may be more appropriate to discuss a separate library class, a study skills 
class that includes an introduction to the library, or including library work in an 095 reading class.—BK 

Collecting Information:  Where is it and how do I find it? 
Navigate the library and 
check out or access 
information from the major 
sections  

• May have no or only 
limited experience using 
libraries. 

• Has some experience 
using the library.  May 
be unfamiliar with the 
different sections and 
what kind of 
information is available 
in them. Can find at 
least 1 book related to 
assignment. 

• Knows the major 
sections of the library 
and how to check out 
material.  May be 
unfamiliar with the 
reference section.  Can 
find books and 
periodicals related to 
assignment. 

• Is familiar with how libraries 
are organized, knows how to 
find different kinds of 
material and check it out. 

Access and search the 
library on-line databases, 
and save, send, or print the 
information  

• May have never used a 
database to search for 
information. 

• Has some limited 
experience using 
databases 

• Knows how to access 
the library databases 
and do a rudimentary 
search for information. 

• Knows what a database is and 
understands the difference 
between public databases and 
the library databases. Is able 
to access the library on-line 
databases both on campus 
and off campus. Has some 
familiarity with the different 
types of information that is 
available in the library 
databases and how to use a 
key word to search them. Is 
able to save, send, or print 
information or print 
information from the 
databases. 

Use librarians as a resource • May be unfamiliar with 
which workers in the 
library are librarians and, 
or, be reluctant to ask 
for help. 

• May ask a librarian once 
for help 

• Will ask a librarian for 
help at different stages 
of a search. 

• Purposely uses librarians as a 
resource 

  
  

EN
G0

96
  C

ol
le

ct
in

g 



 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Synthesizing and Citing: What do I do with it?   
Read critically • Has very limited reading 

experience. Is not sure 
what a main theme or 
thesis is. 

• Has some reading 
experience and has a 
general sense of what 
the writing is about. 

• Has some reading 
experience and can 
identify one or two of 
the major ideas in a 
reading written for the 
general public. 

• Can find the themes, or thesis 
and major ideas in a more 
complex reading. 

Note bibliographic 
information, quotes, and 
summarize or paraphrase 
information 

• Does not usually take 
notes in class.  Relies on 
memory. 

• Takes some class notes 
and notes on readings.  
Can summarize general 
ideas. May not know 
what paraphrasing is. 

• Takes notes on lectures 
and readings.  Can 
summarize and 
paraphrase with effort. 

• Can summarize and 
paraphrase information from 
and keep a notebook or 
journal to brainstorm, collect 
and explore ideas, and to 
record grammar points for 
later use in writing. 

Create a working thesis • Does not know what a 
thesis is. 

• Can create a general 
opening sentence. 

• Can create a working 
thesis that clearly 
relates to the 
assignment. 

• Uses prewriting stage to 
generate ideas, determine 
purpose, analyze audience, 
select form, formulate a 
working thesis 

Organize information 
according to assignment 
purpose 

• Is unfamiliar with 
different ways to 
organize writing. Is 
confused about 
assignment purpose. 

• Has some idea of 
assignment purpose but 
does not know how to 
relate his or her ideas or 
experience to the 
assignment. 

• Is able to relate 
personal experience 
and ideas to the 
purpose of the 
assignment. 

• Writes assignment using notes 
and an organizational form 
that meets the assignment 
criteria and uses personal 
experiences, observations, 
and/or information from 
readings as examples 

Write assignment • Has difficulty writing or 
using a computer.  
Avoids writing. 

• Makes an attempt to do 
the assignment.  
Assignment may be 
incomplete or off topic. 

• Turns in the assignment 
complete and on-time.  
Writing addresses the 
purpose of the 
assignment. 

• Writes assignment using notes 
and personal experiences, 
observations, and/or 
information from readings as 
examples 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Get feedback • Avoids participating in 

peer review. 
• Makes an attempt to 

participate in peer 
review.  Draft may not 
be complete or it may 
be off topic. 

• Prepares for and 
participates in peer 
review.  

• Seeks and considers feedback 
from a variety of sources (e.g., 
teachers, peers, community 
members, editors). 

Re-read and revise • Avoids revision. • Will re-read and revise 
work with 
encouragement. 

• Re-reads and revises 
work in class and at 
home without 
prompting. 

• Re-reads and revises text, 
including changing words, 
sentences, paragraphs, and 
ideas using appropriate 
references and resources 
(e.g., dictionary, writing/style 
guide, electronic spelling and 
grammar check, teacher, 
peer). 

 

  

EN
G0

96
  S

yn
th

es
izi

ng
 a

nd
 C

iti
ng

 



 

ENG 101 (Typical Assignment: to write a 3 page essay in response to a reading or readings.) 
 

 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
 Need for improvement 

outweighs apparent 
strengths.  Evidence of the 
outcome may be present. 

Strengths and need for 
improvement are about 
equal. 

Shows skill in this outcome.  
Improvement still possible. 

Applies outcome in multiple 
contexts.  Many strengths are 
present. 

Identifying Information Need:  What do I need? 
Identify assignment 
purpose 

• Understanding of 
assignment parameters 
confused or vague 

• Lack of clear purpose 

• Identifies assignment 
purpose 

• Demonstrates 
awareness of a specified 
audience 

• Demonstrates 
understanding of modes 
of discourse--to explain, 
to persuade, to 
entertain 

• Demonstrates critical 
reading skills 

• Identifies assignment 
purpose 

• Demonstrates 
understanding of modes 
of discourse--to explain, 
to persuade, to 
entertain 

• Relates assignment to 
larger ideas and issues 

• Has awareness of 
multiple perspectives 

• Identifies assignment 
purpose: e.g. a writing 
assignment as a tool for 
critical reading, as a form of 
self-expression, to explain, to 
persuade, to entertain a 
specified audience; a reading 
or writing assignment to 
explore a personal interest, or 
to gather data 

Determine how much time 
is allotted for assignment 

• Minimal time 
management skills 

• Unfamiliar with pre-
writing techniques and 
the need for multiple 
stages of composition 

• Unfamiliar with 
preliminary search 
techniques and need for 
multiple searches 

• Recognizes the need for 
multiple stages of 
composition and 
schedules time 
accordingly  

• Recognizes need for 
multiple levels of 
information and types 
of source material 

• Determines how much time is 
allotted for brainstorming, 
data gathering, pre-writing, 
revision and editing and plans 
accordingly. 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Conducts exploratory 
activities to determine what 
type of information is 
needed 

• Exhibits considerable 
overwhelm in 
preliminary search stage 

• Selects a broad topic 
• Minimal pre-writing 

• Refines topic to sub-
topics and related 
concepts 

• Uses prewriting and 
preliminary searches 
but with minimal 
connections to topic or 
concepts 

• Refines topic to sub-
topics and related 
concepts 

• Uses prewriting and 
preliminary searches 
and makes sophisticated 
connections to topic, 
concepts, audience and 
purpose  

• Uses prewriting and 
preliminary search stage to 
explore purpose, personal 
experience, to generate ideas 
and to decide what kind of 
information is needed: 
personal narratives,  
observations, information 
from dictionaries, 
encyclopedias, opinion 
articles, technical or career 
documents, and, or, resources 
to check sentence mechanics. 

Collecting Information:  Where is it and how do I find it?  
Navigate the library, access 
and evaluate information 
from the major sections for 
appropriateness to 
assignment and copy or 
check it out 

• Is unfamiliar with 
libraries. Has difficulty 
finding relevant 
material. Choices not 
appropriate to purpose. 
May find one type of 
information but relies 
too heavily on non-
academic Internet 
sources. May find one 
additional type of 
information besides 
Internet sources. 

• Has some limited 
familiarity with libraries. 
Finds some sources that 
address topic though 
they may not be the 
best or most 
appropriate Finds at 
least 2 different kinds of 
sources appropriate for 
academic purpose (e.g. 
reference and books or 
periodicals) 

• Finds different sources 
appropriate for 
purpose. Choices  not 
necessarily the 
strongest Finds a variety 
of appropriate sources 
(including both print 
and electronic 
reference, periodical or 
book sources) 

• Is familiar with how libraries 
are organized in general, 
knows where to look for 
information appropriate to 
the assignment and how to 
check out or access 
information from the major 
sections: fiction, non-fiction, 
periodicals, reference, and 
audio–visual. Finds clearly 
appropriate sources. Shows 
awareness of the subtleties 
between different sources 
such as primary and 
secondary sources 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Access and search the 
library on-line databases, 
and save, send, or print the 
information  

• Does not know what a 
database is, or that the 
library has them, or how 
to access them. May 
only use one tool such as 
Google.com and does 
not use different modes 
of searching.  

• May not understand 
how a subscription 
database is different 
from Google, but has 
some experience using 
at least one library 
database (such as 
subject encyclopedia, 
periodical database or 
book catalog).  May 
know how to print 
articles but not how to 
save or send them. 

• Uses a variety of 
research tools to 
identify reference, 
periodicals , books and 
appropriate Internet 
sources. Knows how to 
keep a record of the 
information and articles. 

• Knows what a database is and 
understands the difference 
between public databases and 
the library databases. Is able 
to access the library on-line 
databases both on campus 
and off campus. Has some 
familiarity with the different 
types of information that is 
available in the library 
databases and how to use a 
key word to search them. Is 
able to save, send, or print 
information or print 
information from the 
databases. 

Use librarians as a resource • May be unfamiliar with 
which workers in the 
library are librarians and, 
or, be reluctant to ask 
for help.  

• Has some experience 
using libraries but does 
not know what kind of 
help librarians can give. 

• Is comfortable locating 
and asking librarians for 
help. 

• Purposely/proactively uses 
librarians as a resource 

Synthesizing and Citing:  What do I do with it?   
Read critically • Vague or confused about 

major themes or issues 
in readings, little 
awareness of how they 
relate to the audience 
and purpose of 
assignment. Is not able 
to evaluate authority or 
bias of readings. 

• Partial awareness of 
theses or themes of 
readings and how they 
relate to assignment but 
may be unaware of 
context and has only 
limited ability to 
evaluate authority or 
bias. 

• Able to identify major 
themes or issues in 
readings as they relate 
to assignment, has 
some awareness of 
context and some ability 
to evaluate authority or 
bias. 

• Identifies major and minor 
themes or issues in readings 
as they relate to assignment, 
is aware of context, can 
evaluate authority or bias. 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Note bibliographic 
information, important 
quotes, and summarize or 
paraphrase readings 

• Does not know what 
bibliographic 
information is or how to 
quote material. May 
have limited ability to 
summarize ideas from 
readings but does not 
know the difference 
between summary and 
paraphrase. 

• Has problems with 
accuracy but can find 
bibliographic 
information and some 
quotations relevant to 
assignment most of the 
time. Can summarize 
main ideas of some 
readings.  Has some 
limited ability to 
paraphrase 

• Can find and accurately 
note bibliographic 
information and 
quotations relevant to 
assignment most of the 
time. Can summarize 
and paraphrase 
information written for 
the general public. 

• Maintains records of searches 
and materials. Utilizes 
abstracts, indices, etc. to 
locate additional or connected 
material. Can find and note 
bibliographic information, can  
accurately and appropriately 
note quotes, and can 
summarize and paraphrase 
information from academic 
journals 

Create a working thesis • Doesn’t know what to 
do with the information 
and is confused about 
what a working thesis is 
or how to create one 

• Has little experience 
brainstorming or 
generating ideas. 
Proposes a shallow 
working thesis with little 
connection to the 
readings 

• Has thought about 
audience and purpose 
but may have difficulty 
going beyond a “boiler-
plate” thesis—creates a 
thesis that is connected 
to the readings and 
shows some thought 
but fails to go much 
further than the 
readings 

• Uses prewriting stage to 
generate ideas, determine 
purpose, analyze audience, 
select form, research 
background information, and  
formulate a working thesis 
that demonstrates a new 
viewpoint or considerable 
depth of thought about the 
topic 

Organize information 
according to assignment 
purpose 

• May have difficulty 
understanding purpose 
of assignment and is 
unfamiliar with different 
organizational forms for 
writing 

• May understand 
assignment and has 
some familiarity with 
different organizational 
forms but fails to use 
one or is not sure what 
is appropriate for 
assignment’s purpose or 
audience 

• Picks an organizational 
form that is appropriate 
to the assignment 
purpose and audience; 
may have some minor 
difficulty smoothly 
integrating points 

• Picks an organizational form 
that is appropriate to the 
assignment purpose and 
audience; and smoothly 
integrates and develops 
points 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Write first draft • First draft is missing, 

incomplete, difficult to 
read or is completely off 
topic 

• First draft is complete 
and on time but may be 
difficult to read or partly 
off topic 

• Writes first draft using 
notes and 
organizational form. 
Draft is typed, on-time, 
proof-read for obvious 
errors and addresses 
the assignment well 

• Writes first draft using notes 
and organizational form and 
uses personal experiences, 
observations, and/or research 
from a variety of sources to 
support opinions and ideas. 
Draft is typed, on-time, proof-
read for obvious errors and 
addresses the assignment well  

Get feedback • Does not participate in 
peer feedback 
workshops 

• Attends peer workshops 
with a draft but may 
partially or entirely 
ignore what other 
writers say  

• Seriously considers 
feedback from peer 
workshops 

• Seeks and considers feedback 
from a variety of sources (e.g., 
teachers, peers, community 
members, editors). 

Re-read and revise • Does not understand 
writing as a recursive 
process.  Resistant to re-
reading and revision. 
Does not know how to 
access or use online 
writing guides, 
dictionaries, spelling or 
grammar check. Is 
reluctant to ask for help. 

• Re-reads text and will 
work on sentence 
mechanics but may be 
reluctant to change 
ideas or organization. 

• Re-reads and revises 
text, including changing 
words, sentences, 
paragraphs, and ideas 
using appropriate 
references and 
resources (e.g., 
dictionary, writing/style 
guide, electronic 
spelling and grammar 
check, teacher, peer). 

• Re-reads and revises text 
more than once, including 
changing words, sentences, 
paragraphs, and ideas using 
appropriate references and 
resources (e.g., dictionary, 
writing/style guide, electronic 
spelling and grammar check, 
teacher, peer). 
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ENG 102 (Typical Assignment: to write an 12 page research paper with documentation) 
 

 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
 

Need for improvement 
outweighs apparent 
strengths.  Evidence of the 
outcome may be present. 

Strengths and need for 
improvement are about 
equal. 

Shows skill in this outcome.  
Improvement still possible. 

Applies outcome in multiple 
contexts.  Many strengths are 
present. 

Identifying Information Need:  What do I need? 
Identify assignment 
purpose 

• Selects general topic 
• Purpose unclear 
• Some consideration 

given to various 
approaches to topic 

• Breaks topic into major 
concepts 

• Demonstrates an 
awareness of public 
discourse on topic 

• Topic and major 
concepts connected to 
larger issues 

• Sub-topics identified 

• Selects and defines specific 
question 

• Identifies scholarly and/or 
public dialogue on research 
question 

• Pro-actively follows leads and 
makes connections between 
major concepts/issues and 
source material 

Determine how much time 
is allotted for assignment 

• Demonstrates 
considerable 
overwhelm related to 
scope of assignment 

• Organization of major 
concepts is 
underdeveloped and/or 
illogical 

• Limited understanding 
of time management, 
outlines, primary and 
secondary sources, etc.                                                  

• Demonstrates 
understanding of a 
variety of rhetorical 
methods 

• Organization of major 
concepts and sub-
concepts is logical 

• Organization of major 
concepts and sub-
concepts is logical and 
supports purpose 

• Considers approaches 
from various academic 
fields of study 

• Organization of major 
concepts and sub-concepts is 
logical and supports purpose 

• Identifies multiple 
possibilities for organization 

• Considers approaches from 
various academic fields of 
study 

• Identifies appropriate 
rhetorical methods of 
support for each major 
concept 

• Product = topic outline or 
graphic organizer 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Conducts exploratory 
activities to determine what 
type of information is 
needed 

• Recognizes necessity for 
pre-writing and 
extended research using 
multiple types of 
sources but may be 
confused as to 
methods. 

• Recognizes need for 
multiple levels of 
information and types 
of source material 

• Uses prewriting and 
preliminary searches 
but with minimal 
connections to topic or 
concepts 

• Consideration given to 
multiple perspectives 

• Demonstrates 
understanding of 
information needed 

• Utilizes active search 
using various types of 
sources to refine topic 
and develop research 
question 

• Uses prewriting and 
preliminary searches 
and makes 
sophisticated 
connections to topic, 
concepts, audience and 
purpose 

• Uses prewriting and 
preliminary searches and 
makes sophisticated 
connections to topic, 
concepts, audience and 
purpose 

• Identifies types of 
information needed for 
various rhetorical strategies--
primary sources, statistical 
evidence, narratives, etc.  

Collecting Information   Where is it and how do I find it?  
Navigate the library, access 
and evaluate information 
from the major sections for 
appropriateness to 
assignment and copy or 
check it out 

• Has some limited 
familiarity with libraries 

• Demonstrates some 
apprehension in 
working with databases, 
reference section, etc. 

• Finds some sources 
that address topic 
though they may not 
be the best or most 
appropriate 

• Finds at least 2 
different kinds of 
sources appropriate for 
academic purpose (e.g. 
reference and books or 
periodicals) 

• Accesses  information 
in a variety of formats• 
Intentionally selects a 
variety of appropriate 
sources 

• Locates and analyzes multiple 
levels of information and 
types of source material 

• Utilizes multiple assessment 
criteria 

Access and search the 
library on-line databases, 
and save, send, or print the 
information  

• Limited familiarity with 
databases 

• May only use one tool 
such as Google.com and 
does not use different 
modes of searching.  

• Has some experience 
using at least one 
library database (such 
as subject 
encyclopedia, 
periodical database or 
book catalog).  May 
know how to print 
articles but not how to 
save or send them. 

• Locates information 
needed--primary 
sources, statistical 
evidence, narratives, 
etc. But may not apply 
to various rhetorical 
strategies 

• Uses appropriate 
databases to find 
specific information 

• Locates types of information 
needed for various rhetorical 
strategies--primary sources, 
statistical evidence, 
narratives, etc. 

• Uses appropriate databases 
to find specific information 

• Utilizes abstracts, indices, etc. 
to locate additional or 
connected material   
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Use librarians as a resource • Has some experience 

using libraries but does 
not know what kind of 
help librarians can give. 

• Is comfortable locating 
and asking librarians for 
help. 

• Purposely/proactively 
uses librarians as a 
resource 

• Establishes relationship with 
research librarians; 
familiarizes them with 
research project; follows up 
on suggestions; utilizes inter-
library resources. 

Synthesizing and Citing:  What do I do with it?   
Read critically • Limited use of 

annotation, note taking, 
summary and 
paraphrase to extract 
information 

• Limited analysis or 
assessment criteria 

• Limited awareness of 
the audience or 
purpose or point of 
view of information 
sources 

• Uses annotation, note 
taking, summary and 
paraphrase to extract 
information 

• Utilizes some 
assessment criteria 

• Demonstrates an 
awareness of the 
audience or purpose or 
point of view of 
information sources 

• Demonstrates an 
awareness of the 
characteristics or 
context of information 
and sources 

• Does not evaluate 
quality or accuracy of 
sources 

• Uses annotation, note 
taking, summary and 
paraphrase to extract 
information 

• Utilizes multiple 
assessment criteria 

• Evaluates sources for 
reliability, authority, 
timeliness, bias and 
appropriateness to 
audience and purpose  

• Demonstrates a sophisticated 
understanding of the 
audience or purpose or point 
of view of information 
sources 

• Utilizes multiple assessment 
criteria 

• Evaluates sources for 
reliability, authority, 
timeliness and bias 

• Discovers and develops 
connections between sources 

Note bibliographic 
information, important 
quotes, and summarize or 
paraphrase readings 

• Limited use of 
annotation, note taking, 
summary and 
paraphrase to extract 
information 

• Inaccurate paraphrases, 
summaries, quotations 
or careless plagiarism 

• Uses annotation, note 
taking, summary and 
paraphrase to extract 
information 

• Summarizes ideas or 
information 
inaccurately or 
incompletely 

• Maintains partial or 
disorganized records of 
searches and materials 

• Accurately utilizes a 
variety of 
documentation 
methods including 
paraphrase, summary 
and quotation 

• Maintains records of 
searches and materials 

• Demonstrates thorough 
understanding of 
documentation, accurately 
utilizing a variety of methods 
including paraphrase, 
summary and quotation 

• Maintains precise 
documentation at all levels of 
search 

EN
G1

02
: S

yn
th

es
izi

ng
 a

nd
 C

iti
ng

  E
N

G1
02

: S
yn

th
es

izi
ng

 a
nd

 C
iti

ng
 

EN
G1

02
  C

ol
le

ct
in

g 
  

 



 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Create a working thesis • Is confused about what 

a working thesis is or 
how to create one 

• Proposes a shallow 
working thesis with 
little connection to the 
readings 

• Understands audience 
and purpose but may 
have difficulty going 
beyond a “boiler-plate” 
thesis—creates a thesis 
that is connected to the 
readings and shows 
some thought but fails 
to go much further 
than the readings 

• Proposes a complex 
thesis that displays 
depth of thought as a 
result of the sources 
found 

• Uses prewriting stage to 
generate ideas, determine 
purpose, analyze audience, 
select form, research 
background information, and  
formulate a working thesis 
that demonstrates a new 
viewpoint or considerable 
depth of thought about the 
topic 

Organize information 
according to assignment 
purpose 

• May understand 
assignment but is not 
sure what is appropriate 
for assignment’s 
purpose or audience 

• Organization of major 
concepts and sub-
concepts is illogical. 

• Resists consideration of 
alternate possibilities 
for organization 

• Demonstrates limited 
familiarity with 
rhetorical methods of 
development or support 
for each major concept  

• Understands 
assignment’s purpose 
and audience 

• Organization of major 
concepts and sub-
concepts is logical 

• Identifies alternate 
possibilities for 
organization 

• Identifies appropriate 
rhetorical methods of 
support for each major 
concept 

• Organization of major 
concepts and sub-
concepts is logical, 
appropriate for the 
assignment and 
supports purpose 

• Identifies multiple 
possibilities for 
organization 

• Considers approaches 
from various academic 
fields of study 

• Identifies appropriate 
rhetorical methods of 
support for each major 
concept  

• Organization of major 
concepts and sub-concepts is 
logical and supports purpose 

• Identifies and implements 
multiple possibilities for 
organization 

• Considers and utilizes 
approaches from various 
academic fields of study 

• Identifies and utilizes 
appropriate rhetorical 
methods of support for each 
major concept 
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 Scant/Entry Level Emerging/Developing Competent/Satisfactory Substantially Developed/Strong 
Write first draft • Demonstrates limited 

synthesis in completing 
draft 

• Integrates outside ideas 
and information 
mechanically 

• Source material is 
markedly different in 
style, tone, voice and 
language from student’s 
own prose 

• Does not compare, 
contrast or comment on 
the ideas of others 

• Summarizes main ideas 
and/or information but 
out of context making 
vague connections 

• Establishes some 
interrelationships 
among ideas and/or 
does some comparison 
of new and prior 
knowledge 

• Demonstrates 
intellectual curiosity 
and in-depth thought 

• Source material is 
smoothly integrated 
into student’s own 
prose 

• Analyzes 
interrelationships 
among ideas—draws 
conclusions, makes 
comparisons between 
new and prior 
knowledge 

• Analyzes interrelationships 
among ideas—draws 
conclusions, makes 
comparisons, establishes 
common ground 

• Compares new and prior 
knowledge to construct new 
ideas and insights 

• Demonstrates thorough 
understanding of source 
material through 
sophisticated integration, 
accurately utilizing a variety 
of methods including 
paraphrase, summary, 
quotations, signal phrases 

Get feedback • Resists revision and/or 
feedback 

• Attends peer 
workshops with a draft 
but may partially or 
entirely ignore what 
other writers say  

• Seeks and considers 
feedback  

• Seeks and considers feedback 
from a variety of sources 
(e.g., teachers, peers, 
community members, 
editors). 

Re-read and revise • Does not understand 
writing as a recursive 
process. Resistant to re-
reading and revision. 
Does not know how to 
access or use online 
writing guides, 
dictionaries, spelling or 
grammar check. Is 
reluctant to ask for 
help. 

• Re-reads text and will 
work on sentence 
mechanics but may be 
reluctant to change 
ideas or organization. 

• Re-reads and revises 
text, including changing 
words, sentences, 
paragraphs, and ideas 
using appropriate 
references and 
resources (e.g., 
dictionary, writing/style 
guide, electronic 
spelling and grammar 
check, teacher, peer). 

• Substantively revisies text. 
Revision demonstrates 
thorough consideration of 
feedback. Makes global 
changes, including use of 
additional research or 
restructuring of organization. 
Revision demonstrates 
mastery of transfer level 
writing skills.  
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